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Level I: Digital divide (Third mission of the University) 

Level II: Digital usage (ICT competences subject) 

Level III: Digital transformation (Digital Empowerment Master Program) 
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Technology basics Use of the functions of a computer and 

its operating system. Knowledge of 

concepts, features, applications and the 

combination of software. Computer 

peripheral. 
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Navigation and communication in the 

digital world 

Planning and management of the 

information searching process. 

Application of Information searching 

tools and resources. Selection and 

recovery of information. 

Text processing Use of text processing tools to create, 

process, elaborate and present 

information to be printed or published on 

the web. 

Numerical information  processing Creation, management, presentation and 

interpretation of numerical data with 

spreadsheet tools. 

Data processing Creation, management, consulting and 

presentation of information through 

databases 

Multimedia information processing 

(pictures, audio and video files) 

Design of graphical presentations; 

integrate multimedia resources to web 

projects. 

Online social and professional 

collaboration 

Web 2.0 Social and professional 

networks. Team working as a 

competence and methodology to boost 

online communication and participation 

through online collaborative tools. 

Time planning Planning and management of time in 

online activities. 
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