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This documentis a collection of recommendations for UOC staff conceming their signature on any scientific publication
they are involved in. These recommendations are, partly, an attemptto encourage the use of a single signature that
should always be used in the same way to ensure proper visibility for the author in the databases of publications,
repositories, web searchengines, etc. It is also intendedto help the institution itself or outside public bodiesinvolvedin
evaluatingand financingresearchactivities to monitor the scientific productionof the wholeinstitution/centre/department,
etc.

Therecommendationsare particularly aimedat:

*  FUOCIecturers.

»  Nonteaching research staff: our own researchers, researchers linked to the university (under an agreement
with otherinstitutions)and PhDresearchassistants (IN3UOC, Fl, FPI researchassistants, etc.).

*  FUOCmanagementstalff participatingin publicationsand/or projects.

»  Staff contractedby FUOCfor a particularjob or service.

Aspectsto be bornein mind:

«  Nameand surnames:normallyin an international context only the first nameand first sumameare used, so if
you want your second surnameto appear as well (largely because your first sumameis very common— e.g.
Garcia— andthis might make Internetand publication database searchesdifficult) the normalway of doingit is
to join the two surnameswith a hyphen (e.g. GarciaRables). Similarly, it is also better to join composite first
names (e.g. Joan Manel) with a hyphen because a second first name is not as important in the English-
speakingworld. An alternative, recommendedby the FECYT, is to put in the first namein full with only the
initial of the second (Joan M.). The important thing is that, once you have established a signature, you are
strongly recommend to keep it unchanged over time and to use the same one for signing in Spain as
intemationally.

»  Accents: nowadaysmost databasestake accentsand other special characters(g, i, etc.) into account, soyou
are recommendedto use themalways, eventhough, it will be necessaryto use versionswithoutaccentswhen
searching some databases. Here again, once a criterion has been established you are recommended to
maintainit overtime.

» Institution: this point is the most delicate one because it depends on the requirements of each publication
accordingto the level of detailed required — it can range from a single line to a small paragraph. In many
scientificjournalsthe normalthingis that, at the beginningof the article, underthe title, only the authofs name
appears with the university undemeath. At the end of the article, the postal address appears with the
departmentor centrewherethe authorworksandthe e-mail address. In any case, the differentoptionsare:

o University: alwaysuse “Universitat Obertade Catalunyd — nevertranslateit into any other language
or useabbreviations. If you canonly use a single line for the institution, use this one.
o0 Centre: sometimesit is possible to add a second line to be more specific about affiliation. In this
case, the optionsare as follows:
= In the case of teachers, in Spanish and English you are recommended to use
“Departamentode ...” and “... Department instead of the term “Estudis’ used in Catalan
(as this can lead to confusion), accompanied by the corresponding translation (Law and
Political Science, Computer Science, etc.).
= Inthe caseof IN3researchers: “InternetInterdisciplinary Institute’.
= Inthe caseof researchersfromthe edearningresearchcentre: “eLeam Center".
= Inthe case of an operation/service, useits nameafter first consulting the language service
to checkthe correcttranslation.
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o Researchgroup:finally, if possible, add “Researchgroupin” followedby the translated name of the
group and, if you wish, the grougs acronymin brackets (e.g. “Research group in Computational
Biology(CoBiY). Itis neveradvisableto use only the acronym.

»  E-mailaddress:this shouldalwaysbe the institutional one providedby the UOC(in the formlogin@uoc.edy).

» Postal address: at least the postcode, the city and the country must appear. The name of the country should
go in English. The rest of the postal address information will depend on whether or not it can be added, as
appropriatein eachcase.

» Title:if youdonothavea Ph.D.,signas “Mr”, “Mrs.” or “Ms.” as appropriate. If youhavea Ph.D.,you cansign
as “Dr.” or “Ph.D, while the abbreviation“Prof" is reserved for the special figure of a professor, althoughits
meaning varies depending on the country. Many journals, however, do not put any title before the author's
name-—thisinformationis left for the short CVthat can go at the end of the article.

»  Professional category:in Englishyou are recommendedto use the followingtranslations of the UOCs current
academiccategories:

o Teachers:

=  Professor(catedratic)

=  Associateprofessor(professoragregat)

= Lecturer(professordoctors)

=  Teachingassistant(professorajudant—no doctor)

=  Adjunctlecturer (professorassociat)

= Visitingprofessor(visitantconvidata fer docéncia)
0 Researchers:

=  Researcher(investigador)

=  Doctoralstudent(estudiantde doctorat)

= Assistantresearcher(ajudantde recerca)

= Visitingprofessor

= Visitingscholar

= Researchfellow

Theadvantagesof a goodsignatureare thatit will be easier:
» forotherresearcherstofindyou
» foryouto havegreatervisibility
»  foryouto be quotedproperly

Soyou canbe quotedproperly:
»  consistency:alwaysthe same
*  noambiguity:it shouldidentify onlyyou
» indicateyour affiliationcorrectly

Referencediagram:
SurnamelSurname2, First namelnitial 2ndfirstname
UniversitatObertade Catalunya
IN3/ eLeamnCenter/ ... Department/ WorkingGrou®
... Department ... / Service!
... Department .../ ResearchGroup®
login@uoc.edu
1stline, postaladdress:
Postcode— Barcelona
Spairf

? Consuitthe LanguageService aboutthe correcttranslationof the nameof the Working Groupor Departmentinto Spanishor English.
3 Consuitthe LanguageService aboutthe correcttranslationof the nameof the of the Departmentinto Spanishor English.

4 Consuitthe LanguageService aboutthe correcttranslationof the nameof the of the Serviceinto Spanishor English.

> Consultthe LanguageServiceaboutthe correcttranslationof the nameof the of the Departmentinto Spanishor English.

¢ Consultthe LanguageSenvice aboutthe correcttranslationof the nameof the of the ResearchGroupinto Spanishor English.

7 Countrynamealwaysin English.
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