
In the field of generative artificial intelligence (AI), a prompt is a fragment of text or information that 
gives instructions to the AI model. It is the key that communicates our intentions to any given tool in 
order to get the output. 

Useful activities for teaching 
staff, and prompt types

Finding information on 
specific topics for the 
course.

Creating glossaries for 
a course or topic.

Devising FAQs for the 
learning aspects of a 

course with the 
corresponding 

answers.

Gamifying tests.

Information on best practices and 
the best teaching approaches for 

encouraging learning and 
improving students' performance.

Preparing the 
course contents and 

course plan. 

Help with 
identifying the key 
learning objectives 

for the course.

Preparing the 
course

Preparing 
teaching 

materials

Creating 
tests and 
assessments

Summarizing 
information 

and documents

Downloading 
work and help 

with repetitive 
tasks

Feedback and 
communication 
with students

DISCLAIMER: European and local data protection authorities 
do not recommend the use of ChatGPT and other generative AI tools until the legal context surrounding this 
technology has been clarified.

Further information can be found in the:
How to question AI. Useful prompts for teaching staff when using generative AI guide.
http://hdl.handle.net/10609/147885

If you do use them, we recommend you follow these guidelines: 
https://blogs.uoc.edu/elearning-innovation-center/the-legal-situation-regarding-the-use-of-generative-ai/

Help with 
structuring 
infographics.

Summarizing 
syllabuses.

Suggestions for 
places to find online 
educational 
resources.

Prompts for 
creating 
presentation 
slides. 

Creating images from a 
text to illustrate 
academic content.

Ideas for types of 
tests and generic 

assessments.

Creating tests that are 
difficult to complete using 

generative AI tools. 

Practising 
dialogue in 

language 
studies. 

Simulations.

Creating open 
questions for 

classroom 
discussions.

Ideas for 
activities and 

projects.

Summarizing 
the information 
in a document.

Updating annual 
tables with the 

current calendar.

Devising FAQs for the 
administrative aspects 

of a course with the 
corresponding answers. 

Encouraging 
metacognitive reflection 

(reflections on the 
learning process itself). Explaining 

complex ideas 
within texts.

Detecting key 
ideas within a 
text.

Creating a 
rubric in line 
with the 
course learning 
objectives.

Help with 
grading 
methods and 
rubrics

IA

Suggestions for 
specific criteria for 
assessing students' 
performance.

Preparing 
informative emails 
about the classroom 
and submission 
timetable.
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